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Legislation 
All jurisdictions have road safety and/or transportation legislation. This section focuses on typical vehicles (less than 

4,500 kg gross vehicle weight). Vehicles registered for greater than 4,500 kg, carrying passengers or cargo will follow 

additional, strict legislation not covered in this section. 

Safe Driving Policy 
J.D.A. Ventures seeks to prevent vehicle accidents/incidents. Avoiding the costs of damage to vehicles and suffering to 

employees and their families caused by a fatality or injury is considered to be of the highest priority. 

In order to achieve the lowest probability of a vehicle accident/incident, the following shall apply: 

1. Drivers shall maintain a valid driver license. 

2. Employee-owned vehicles used on company business shall be: 

a. Pre-authorized by the company in writing. 

b. Carry appropriate liability insurance. 

c. Maintained in accordance with the manufacturer’s specifications. 

3. All drivers of company vehicles shall successfully pass a company authorized driver competency test: 

a. Prior to being permitted to drive a company vehicle; 

b. Following a reportable accident/incident involving poor driving; and 

c. Annually on the anniversary of the original competency test. 

4. Following the driving safe work procedure. All drivers shall practice defensive driving techniques. 

5. Daily vehicle inspection checklist will be completed before operation and any defects reported and immediately. 

6. No driver shall be permitted to drive in conditions that are regarded as unsafe. 

7. Drivers may refuse to drive a vehicle when required maintenance has not bee completed or if they have reason 

to believe that the vehicle is unsafe. 

 

 

Jarvis Dawson, President  04/24/2016 

Driver Responsibilities 
All personnel who operate a vehicle owned or leased by the company, or operate their own vehicle on company 

business are expected to: 

- Comply with all company driving policies, practices and procedures. 

- Maintain the vehicle in a safe operating condition. 

- Attend safe driving education and train courses as directed by the company. 

- Refrain from driving while under the influence of alcohol, illicit or prescription drugs that may affect safe 

operation. 

- Obey all traffic laws. The company will not be responsible for any fines or tickets you receive. 

- Use the seat restraint systems and adjust head restraints according to the manufacturer’s specification. Require 

passengers to use their seat belt(s). 

- Do not display or react to road rage. 

- Maintain the focus on safe driving. Drive defensively. 
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- Use signal lights in advance when turning or changing lanes.  

- Immediately report any vehicles deficiencies.  

- Drive according to weather and road conditions. 

- Refrain from tailgating. 

- Pass other vehicles with care, courtesy and caution. 

- Be physically fit to operate the vehicle. 

- Driver courteously at all times. 

- Not drive when fatigue is a concern. 

- Take adequate rest stops when driving long distances. 

- Check that other equipment is in/on the vehicle (ex. First aid kit, fire extinguisher). 

- Set a good example to other employees and drivers. 
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Safe Driving Safe Work Procedure – General  
Table 1: Safe Driving Safe Work Procedure 

Date Written 2016/04/27   

Written by HSE Manager Name  

Assisted by  Name  

Approved by General Manager Name  

Revision Date    

Revised by  Name  

Assisted by  Name  

Approved by  Name  

Purpose: Operation of motor vehicles must be performed according to all vehicle codes, traffic laws, company 
procedures, and manufacturer’s recommendation operating guidelines. Supervisors are responsible to 
facilitate and/or provide proper instruction to employees on requirements and training on the specific 
vehicles to be driven, as well as ensure compliance and enforcement of drivers’ rules and responsibilities. The 
company seeks to prevent vehicles accidents/incidents and avoidance of the costs of damage to vehicles, 
employees and their families. 

Description 

- Know and obey the local traffic laws and regulations. 

- Complete the vehicle daily checklist, record and report and deficiencies immediately. 

- Operate the vehicle in accordance with the manufacturer’s instructions and road/light conditions. 

- Always wear the installed safety belt/harness system properly adjusted to fit the body. 

- Ensure all passengers wear seat belts. 

- Do not pick up hitch hikers or strangers. 

- Secure any cargo properly –both interior and exterior. 

- Keep the interior of the vehicle free from clutter. 

- No smoking is permitted when operating a company vehicle. 

- Ensure there are no smears or other distractions reflecting off the windshield. 

- Drive defensively –keep fully aware of the activities and proximities of other vehicles –stay alert at all 
times. 

- Always maintain adequate braking distance from vehicle in front. 

- Back the vehicle into a parking space, if safe to do so, and when it is not possible to “drive through”. 

- Ensure the vehicle has an emergency road kit containing a first-aid kit, fire extinguisher, road warning 
flares, and/or triangles. 

- Never use the cruise control when conditions are not favourable, ex. during rain, snow, etc. 

- Accelerate and brake appropriately to prevent skids or spins. 
- Do not operate a cell phone/text device while driving. Pull over, park and return the call when safe to 

do so. 

- If using a GPS, listen to the voice commands rather than looking at the screen. 

- Check weather reports and road conditions during changeable weather conditions. 

- Never jump in or out of a high vehicle –use the stops provided. 

- The operation of any motor vehicle for company business is prohibited when the driver is fatigued, 
has consumed alcoholic beverages, taken any drugs/medication causing impairment, or when 
authorities do not recommend travel. 

- If operating in isolated areas ensure that other workers or supervisors are aware of the route to be 
taken, destination, estimated time of arrival/departure. Follow SWP for Working Alone. 
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Safe Driving Safe Work Procedure – Winter  
Table 2: Safe Driving Safe Work Procedure 

Date Written 2016/04/27   

Written by HSE Manager Name  

Assisted by  Name  

Approved by General Manager Name  

Revision Date    

Revised by  Name  

Assisted by  Name  

Approved by  Name  

Purpose: Winter driving is far more hazardous than normal driving. The company seeks to prevent vehicle 
accidents/incidents and avoidance of the costs of damage to vehicles, employees and their families. 
Read “SWP –Safe Driving  --General” before reading and complying with this SWP. 

Description 

- All vehicles driven on company business shall use snow tires that are in good condition. Batteries over 
three winters old shall be tested for charge capacity retention and adequate conditions. 

- Clear snow, ice and frost from all windows, lights and mirrors. Brush snow from roof, hood and trunk 
before leaving. Pull over when save to do so and clear and ice or snow build up. 

- Ensure the vehicles has an additional winter emergency road kit items such as a window 
scraper/brush, snow shovel, candle(s), matches, water, oversized orange garbage bags (to be used for 
emergency outer clothing or for signalling help), jumper cables, flashlight, etc. 

- Operate the vehicle in accordance with road and visibility conditions. 

- Always maintain a greater breaking distance from the vehicle in front than when driving in normal 
conditions. 

- Never use the cruise control on icy or snow covered roads. 

- Accelerate and brake appropriately to prevent skids or spins. 

- Constantly check weather and road reports. 

- Do not drive when the authorities advise or order against it. 

- Check the ground for ice before stepping down or up. Maintain three points of contact on the vehicle. 

- Turn the front wheels towards the curb when parking on slopes with curbs. 

- Ensure winter clothing does not restrict any movement, clearness of vision or hearing. 

- If working in isolated areas, ensure that other workers or supervisors are aware of the route to be 
taken, destination, estimated time of arrival/departure. Follow SWP – Working Alone. In severe cold 
or snow storm conditions, more frequent check in calls shall be arranged. 

- Ensure the fuel tank is full before departure and carry extra fuel, if necessary, when driving long 
distances between towns/job sites. The fuel shall be in an approved, tightly closed, and properly 
secured fuel container that is securely placed in the truck, or rear of a truck. 

- Ground your person to the vehicle before opening the fuel tank cap and during refuelling. Do not re-
enter the vehicle until refueling is complete and the fuel tank cap is properly secured. 

- Ensure you are familiar with the installation of snow chains or other anti-slip devices, if necessary. 

- Carry and secure additional winter windshield washer fluid. 
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Figure 1: Revisions 

Date Written / Date of Effect Original Author 

04/27/2016 Mandy Dawson 

 

Date Revised / Date of Effect Author Summary of Changes 

   

   

   

   

   

   

   

 


